	EXAMPLE with fictional details. How to use: type your details into the empty cells. Word does not calculate totals in these tables, so work out the amounts and check them before you print. Delete this note before printing.


RENT RECEIPT
	Landlord

	Name: Morgan Reed

	Address: 40 Elm Road, Portland, OR 97201

	Phone: (503) 555-0148



	Receipt details

	Receipt number: RENT-1042

	Payment date: Oct 25, 2026

	Payment method: Bank transfer



	Tenant and property

	Tenant: Alex Lee

	Property: 12 Example Lane, Unit 2, Portland, OR 97201

	Rental period: Oct 1, 2026 – Oct 31, 2026



	Description
	Amount

	Rent for October 2026
	1,200.00



	Rent due
	$1,200.00

	Amount received
	$1,200.00

	Balance due
	$0.00


Received with thanks.
